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Project Accounting

Project Costing

Job Masterfile
Project Costing is the primary financial ledger for the entire =

Workbench solution and therefore provides a flexible structure Qe | tew | e Unio | Dok |Emane | prven sl b ] st
and comprehensive set of functions for storing and reporting on xbCude 41 ane. st Servees (rpu)
data for all types of projects. With user defined coding structures 35D | adiions | Dscpion | 54 e | e |
Workbench can be configured to meet the needs of small and e _— \ _—
simple jobs as well as large complex projects. =
Acct Manager  Mackay, Makcolm | Log Nurnber
Features include: Prof Cantre Ak = Puckand Job Value 1234567 00
Price Code 1 ﬂ General Order Number
L Job Type B x| Ascet Mansgement Job Raferance
Q 20 alphanumeric job number e ) B P
Tnwoice Type 1 x| Sales Lines fuote Reference
Q 6 level ]Ob hierarchy Aty Group CH =] chargeable Asset Reference +
Contract | Biling Sumency  AUD =l
. . . . Claim Schedule j Claim Ttemn j
O Supports the accounting requirements for single or multi- e Ty =
divisional trading. sty [

O New jobs created from user defined Templates.
Q Unlimited Job WorkCentres and Activities.

Data Entry for - Time, Disbursements, Stock, Plant,
Adjustments, Purchase Orders, Accounts Payable, Job Enquiry

Accounts Receivable, Internal Sales. =
. . . Close | Preview Select Job [F4] 4001
O Maintenance of Standard Labour Costs and Selling Prices S EE o T T
by Employee Class. Ordars 1125000 - e
Toa 2o e o O renl wowm w
O  Unlimited Special Selling Prices for Time, Disbursements, p— ‘ T %‘ R E——
Purchases. & Profesdiond] Services B TE 4% 0300 662 5%
P oo Sorics » S0 5% om0 o
. . . . Ps3 Purthased Items [} 000 0% 4500 4870.03 108%
Q Comprehensive analysis of Hours into the following groups - Ps Dsaman: 0 D) i B0_iw
; T 0 500 % > 00 %
Chargeable, Non Chargeable, Admin, Leave, Other. = e e e i e
. ACTIVITIES Ao BWE:\OUES Actual Budq:OST Actual = s
O Import transactions from external systems such as T L o — o
spreads heets. _|D_ES Dasign [ T [ T30 I —
[PEV_ Developmene 0 00 300 Toenon —| — 0P|
_|D_OC Documentation 0 1600 5,200 LEE000 Crders
Q Ability to export transactions to your Financial Ledgers. [RATT_Drais z = z =
Torals 370 17500 30,300 16,246.25

Period based ledger to coincide with General Ledger
accounting periods.

Q Option to close periods to data entry for specific transaction
types.

Ability to close completed jobs to all data entry. Job Reporting

ion

O Records Actual Cost, Chargeout and Budget by period for e
Quantity and Value. e e | | bFe Yeaeind
Clients = ::;"I:‘ 0 0 womE
O Calculates Work In Progress under various accepted ez = to nsrans
methods including : Unbilled Costs, Earned Revenue, % e e = j oaeions . 5
Complete. S - .
Job Types DEV DEV j Closed Dates. to O
Q Customise Field Names P 0 Finlsed s o -
Activity Groups =| REPORTS [] Include ALL Sublobs for selected jobs
A - Job 3 Complets WIP Report
O Comprehensive on-line screen enquiries. ;ws j e Sl
Job Consolidation by Header Job Level 1
Statuses  In Progress In Progress j Job Cost Reconciliation by Batch GL Code Detail
. . . . Job Cost Reconciliation by Batch GL Code Summary
O Flexible job reporting by - Job Manager, Client Account blev B 1t o Reemctm b 2Lk Dl
Manager, Profit Centre, Client, Status, Activity Group, Job Cp j j e v e O
Type, Job Group, Charge Type, Start Date, Completed = 5 Bmnnrzsosed ]
Date. P vpp——

Q Ability to customise Job Reports using the Crystal Report
Writer.
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Timesheets

The Timesheets module provides a structured and controlled
environment for the recording and processing of timesheets to
Project Costing and Payroll.

The Personal Timesheet allows individual staff to enter their time
on a daily basis thus providing accurate and timely job
management and reporting.

User defined translation codes allow a standard Payroll export file
to be generated for import into most commonly used Payroll
systems.

Retention of the timesheet file with well structured data allows for
comprehensive analysis of employee productivity.

Features include:

a

Personal Timesheet for quick and easy recording of one’s
own time and expenses on a daily basis.

Rapid data entry program for conventional paper based
timesheets.

Browser Interface for Personal Timesheet.

Browser Interface for Staff Expense Claims.

Validation of Employees, Jobs, Activities.

On-Line Approval of Timesheets by specified Managers.

Exception reporting for undertime, overtime, holidays, no
timesheet.

User defined Activity codes for the allocation of time to jobs.

Wage Cost, Overhead Recovery rates and default Selling
Prices maintained by Employee Class.

Transfer pricing for time worked on Jobs in other Profit
Centres.

Special Pricing by Employee and Job/Client.

Standard Export File of timesheet data for import into
Payroll.

Immediate availability of timesheet data to job reporting and
enquiry.

Productivity Analysis by Profit Centre and Employee over
any selected period.

Export Timesheet lines to commonly used Payroll systems

Standard Export File of Recovered time for analysis and
posting to General Ledger.

Personal Timesheet
E

Close Print Person  Gardner, Clive Rl EmpNo 101 =l
» Date [T Tineshest Date Conpletsd [
() Saturday 18 Jun 0.00 ﬂ 240062008 ﬂ Approved [
() Sunday 192n .0
(7 Monday 203 400 e00 480 Person Profit Centre AK.
@ity T 21 B0 80 200
(0) Wednesday 223 200 800 600 Calendar
() Thursday 223 500 800 200 e 2 o
() Friday 243n 4 o0 gy Other 100 B5 b Managennent
Ol Tatds 200 4000 1300 Tussdzy, 21 Jun 2005
Date Day Job Description Activity ] Wk Ctr Hs &
P pLieRoes T a0 Wiontly Fired Support Conract ENG ~ [Engnesrng ps1 <] 300
[ oo Twe  a1: Montly Fired Support Contract  ENG < [Enginesring PS1 = 200
[ 3 [pLeRooe - -

Datalls zetp PC for Jm Beam and natall WS Offce

Time Enquiry

Shse [ Diplay | FE | Breview
Summary | Advanced Selection |
Group By Show vshus
Tineshest Dace Transaction Date YearPeriod
® c o Pern © Hors
5 Date Range Veuerods Actvity O cox
o Certrs O Rl
s pez005, 0 0 wo 0O w
Al b O sleg
o R [ D ! o O Emp Frofit Centre.
O Timashes: Group
Employees =l O sub Type
Tnclude Inactive [] [ Time Code
releyes iy T T 5
eichep, Paul Lan e e
eichop, Paul Lan arza 15000
leggs, Jos Lan atza1 a0
elogss, Joe e 12002 0000
[Cosper, John ks a1 EX
[Cosper, John Uk 12101 400
[Sarcher, Clive DES o 1500
[Garcher, Cve boe e 600
[Garcher, Cive ENG e 1m0
ol Lea00 -
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Time Reporting

PEOPLE GELECTION
) Timesheet ek Ending Date
Lo =0 ransaction Date
Report Codss =l @ YearlPeriod
Profi Cantras ] Date Range VaarPariads
Ermp Classes =1 Al 1 0 wooms 6
IS Groups =l | w 0 200608
Employess B
1 Repots ongs by Parsen- Dot
Emp Stant Dates w0 O Bilings by Person - Summary
. Chargeable Time a Cost - by Job Proft Cenre
(A & O Ghergeable Time at Retai - by Job Proft Gentre
Plon Chargesble Time 3t Cost - by Job Profit Cantre
Bl (] Productvity Summary - by Employee
Braductivity Surrenary - by Profe Cantee
IO SAMEETHER) Progresatve Producthity By Divs
= Time Against Dther Profit Centres - by Person
ositiors = Time pprova Repon - by Job Mmage
Raport Codes -l Time by Pork Centre
Tirue Repert - Wotk in Other Prcie Centres
Prafit Centres =l Time Transaction Report - by Employse
Tirme Transaction Regort - by EmployeefActviy/Dat
Charge Types [ ] Tite Transaction Report - by Job | Employes
Ty = Timesheet by Person (lob Jictity
S = Timeihests by oy Repon
Activiey =l
Jobs Select
_sela | Double dick eport to prnt
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Invoicing

. , , , Invoice Creation
The Invoicing module has been designed to provide project B

managers with a flexible and easy to use tool for creating . Prege | g | e e o L1011 i Objer
invoices to their specific requirements based on user defined b 4 1 = [T s e
business rules/invoicing methods. Cient[F4] 2011 6D Gulterdge Haskins & Davey Peiod 203 11 DwStas Updaed
Address GHD Pestal j Billing Contact  Helliday, Richard j Paid [] Debt Statuz
Features include: Fomat 2+ Transacton Detal Approvad  Whiteman, Mgl =l eyme Invoice To 30/13/2003

Tile. Professional Services (Inpu)) Bill Type  Input Based View Dates

Details Software Design and Develoment as per Contract dated 20/1472000, Job Vake 1,234567.00

O Prepare invoices from Time & Costs, Schedule of Rates, e — R, orderti:
Milestone Claim Schedules, % C lete, Quotati i
I es One alm C e u es’ ° Omp e e’ uo a |0nS Code Deseription ke Cr Ay Rate Value GET Total -
. U o T T
O Generate Standing/Recurring invoices. o= [ooborenans T T S EEE
User friendly invoice preparation screen for use by non
aCCounting staff. b IFd 001 Datal [ 2570 an 25t |
Footer ] Completed Finslized
Job Status  Stage 1 GL Code [7]

Q Customise invoice formats and assign default invoice types
to individual jobs/clients.

O  Special Pricing may be defined by employee, job, client.

Q Combine all or selected sub jobs in a project onto a single
invoice.

Invoice Enquiry

O Retain Invoices as part of the job record with the option to
reprint or view on screen. e it -

Invoice Dales  401/1580 1o 13(01/2007

Ensred ] Revenue Jumd Value
(&) Inw Cunency

i : . . Job Code W " E::::W“ Emm (0 Ll ey
O Option to Write-off or defer specific transactions when P B o b 0 thased 0 Tind
invoicing on a Time & Cost basis. m]Cr=l] Curecy ]
Feeference. Date Job Client Status Value Curency &
} [Cn 11012 3071172008 200000 ABC Project ‘Marth Shore City Council Entered £6,132.00 NZD
D Optlon to Include outstandlng Purchase Order values when fime Tot4 31072003 4000 Professional Services (Input)  Gultendge Haskins & Davey Entered 23300 AL
. .. . . fime 036 300700 4002 ‘Support Services (Cupul e Ao Intemational Lid Entered 1200 ALD
Involclng On a Tlme & COSt baSIS [Clra 11023 01/04f2004 200000 ABC Project Morth Shore City Council Entered 2,000.00 NZD
[Cn 11025 020472004 200000 ABC Project ‘Marth Shore City Council Entered 3,000,00 MNZD
Q  Invoice sequence numbers controlled at a company or T T T vl R ST
location level. i 11625 160 00 Rapls Poreer PO EQIT Ervred 150000 NI
[frnw 11032 200062004 4f1d ‘ManuFacture 100 Dining Chairs ‘A Fumiture Lt Entered 7,50000 AUD
[Clre 11052 1505/2008 200000 ABC Project Morth Shore City Council Entered b0 NZD
a ser defined invoice messages/footers. [cn T 200 A% GhTetz P 14 Erteed S0 D
g
[ 11057 300402005 4119 Supply Kiotks to Tektra Delta Utlty Servicas Entered 35,45000 NID
. . . . . [frnw 11058 310572008 4127 Mo Power (Service Logl Dela Uity Services Entered 4550 NID
GST/VAT calculated on a line basis with option for nil tax. ke e ABCPrft o BT 5
O Internal Sales option to record sales made between
departments with on-line approval by the internal clients.
Q Audit trail of invoice creation, approval, printing, mailing and
posting to Accounts Receivable.
O  Ability to close job and change status from invoicing screen. |V°|ce Reporting
P dD
O User defined Sales Codes for revenue analysis and posting o=
to General Ledger. e G ] [0 |
Account Codes to 222222
Q Foreign Currency. |

Period End Date  30/06/2005
Overdue Periods 0 to 39

Outstanding Only

O Record and enquire on collection notes on overdue invoices.

Updated Only
Exclude Futures [

O Aged reporting on outstanding invoices by Project Manager,
" . . Reports  Aged Debtors - Client Detail -
Client, Project, Profit Centre. A Debror . Clemt BaraiiNo 7616 :‘

Aged Debtors - Client Summany
Aged Debtors - Client Suramary(No Zers]
. Aged Debtors - Profit Centre Summary
Q Integrates with Workbench Contract Management. Aged Dabtors - rofc Cantre Summary (o Zer)
Aged Debtors - Report Code Summar
#ged Dabrars - Repart Code Summary(No Zare) =]
Double dick report to print

Interface to Accounts Receivable and General Ledger
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Purchasing

Purchase Orders

The timely capture of Purchased costs and Commitments onto & — o O3 e
jobs is often a difficult administrative process. Workbench P——— P
recognises the importance of having this mformatlon.avallable_ to R em— =l oreTe cumiTas o = oo
Project Managers and offers a comprehensive, online Puchaser H,Saruel 2] DelverTo PODe G365
procurement system. Approved By Gardner, Clive | addes [;j:mmgamamud =l Dates
Details D\sbwkewnwmy:\axsﬂwgmlwsydneymj 143 Nelson Street Period 2000 &
Features include: | | roRusn o compeed O
FCCode MD x| Mew Zealand Dollars Fired [] FC Rate 10000 Location Code AK. [
. . Wb Cod= [F4]  Type Lne Code At T Work Centre Far Tomt Com a
O Online Creation and Approval of Purchase Orders o o e N N el
Jaon 1 A AR i K| 500,00 1 50000 [
O Optional Fax and Email formats. o o S T

Total 1,200.00
Transactions

Line Desc~ Accomodation Remaining Qty 1

Details .| Cont 20000
a SyStem or Manua”y generated Order Numbers Unit Cat Supplier Uncommited Budget (2.858.03)

O  Unlimited lines per Order.

Q Individual lines may be allocated to separate jobs.

Supplier Catalogues

O Option to create order lines from User Defined Catalogues. e e T =] O] el e o
g
Select catalogue to cepy from =] Capy Catalogue Lines
Q Apply SUpp”el’ Invoices by Quantity and/or $ value. Catalogue Supplisr  COMPAG Compaq NI td Catalogue Date  0105/2000
Default Activity PG 7| Personal Computers n 10 Updatesble Default Sell
Deseription  Corpaq Active Default Cost
H 1 H Pant Mo Description Supplier Part No Actiuit Cost Sellin a
O  Apply many Supplier Invoices to a single Order. . Z e S
[ [crqtom Presario 1000 PC B 300000 §
ICPQI47E Presario 1475 PC - 2,400.00 320000 S :
Q Place Supplier Invoices on Hold. om0t arfDiee P @l o oo B
HD 100 Hard Drive PC - 20000 0000 5
[~ [Feseon HPSEDD Printer PR - 300,00 0000 5|
k& Keyboard PC =] 2000 3000 5:
Q Maintain Invoice Register and keep track of invoices ot Fey Buad P d]  @w  ww 5|
distributed for A al e o e T S
Istributea tor Approval. Supplier COMPAQ  Compag e Utd Spec PILI 500z, 17 Montor, 64 MIB Ram, i‘
68 HDD, 241 €D, WN38 05 |
Stock Code  CPRP2033 Amada Y3000
. . ctivity Description  Personal Gomputers nactive ] ~
Q Retain Purchase Order history. Sty e o e o =

O Enquire and Report on outstanding Orders by Job.

Q Create month end Purchase Order Accrual journals. Purchase Order Reporting

Q Option to include outstanding Order values during Client == |

Line Selection

illing.
B Jobs Godes | e Include Subjobs [] Print Line Detal (]

1ab Manager

_ , = e
O  GST/VAT calculated on a line basis. O s Fuly Recpre
Q Delegated Authorities with user defined Profiles for e s | [omans
expenditure levels, variances to job budgets, escalation tocan ] Ol @ustienTs;
processes. O e o Conplt B uins Ot gy S
- o e
. Purchaser e EZ Purchase Order Schedule by Purchaser
O Foreign Currency. pr— T

Approver Asignd Unapprowved

PO Ressan

Q Interface to Accounts Payable and General Ledger. ey = I e

I
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O Interface to General Ledger.

Plant

The Plant module is used to manage the operating and

maintenance costs of individual Plant items as well as charging

their usage to individual jobs. This results in an effective system
for managing the profitability and utilisation of plant resources.

Features include:

O Maintain extensive asset detail on each plant item.

O Record operating and maintenance costs against user
defined codes and report against budgets for the life of the
asset.

O Import Depreciation and Finance Costs from financials.

O Maintain Costing rates based on Hrs or Kms.

Can be priced at standard or negotiated selling rates on
individual jobs.

O Report on Plant Profitability and Utilisation.

O Interface to Accounts Payable, Accounts Receivable,
General Ledger.

Stock

As a Project Accounting system Workbench is primarily
concerned with the consumption of stock on individual jobs. SAP
Business One

provides the host Inventory Management System with project
based Inventory Management available in Workbench.

Features include:
O Stock Masterfiles with standard costing rate.

O Pricing at standard or negotiated selling rates on individual

jobs.
O On-line entry of Stock Issues to Jobs from SBO Inventory
Q Interface to SBO Inventory Control, General Ledger.
Disbursements

To ensure that individual jobs accurately reflect their true costs
Workbench provides the Disbursement function which enables
internal costs such as Telephone, Printing, Couriers etc to be
efficiently charged to jobs.

Features include:

O User defined Disbursement codes with standard costing
rates.

O Can be priced at standard or negotiated selling rates on
individual jobs.

Q Standard Import function to interface to external tracking
systems.

Plant Details
=

Close | Mew | Save | Undo | Delete | Rename  Preyiew Select Job [F4] 11234
Job Code  K¥1234 Mame 4D Uiy
20b Detals | Addional | Deseiton | S1d Ouwpuis | Estimates Plant Dt | plany Coms |
Speede harge Uit KPI 30 Chassks Type

Maka Toyots HuboMeter # HowlyRate 0 Fuel
Model Hiut HourMeter # Reg Starc Key
Registaton  ¥Y1234 Hubo K Reg End Radio Code
Group. ] Total Hours Puchase § 0 Radio Make
Locaion o] servica Type SupplerIo | Rado Ml
Chassis # 123486 Service Date Wananty Towbar Cant
Engine # 94754 RoadUserType Sile Date. Alamed
VIN # AB12345 RosdUserClass Silet ) Tyresize
WOF expiry 31j032000 Wheight Colaur Air Con
COF emiry 30042000 M Distance Transrisson Oriver ]
AFCapy  SU4mW  Fudcad & Orive Type Team
Rucho 22338 DistancePur DatePur Fleet No

Stock Items

Cose | bew Tem Code [F4]  CPPR2I33
P temcode coprazs ) stk Inacive [
Hen Stock
Descrption Amada Y3000 @DmEln: n 2
&) betviey
M| Catalogues | Locatons |
Uit each Datals d
Std Cost Rate 3,000.00 x|
#ivg Cost 300000 Adiity  SERV | Server
Last Cast 300000 Cateqory Code 5 | Fleservers
Saling Rate 400000 Subcategory Code Compa < || Campag
Miarkup Percent 0.00% Group Code =l
Manufasture [
Manufacture Part Mo

Import Disbursements

B Imnport Job Tra

Cloze

Field List 1 Job Code Batch Type
) Adjustments

2 Tran Drate

3 Tran Ref

4 Activity Code

T Work Centre Code (optional)
B Quantity

7 Caost Value

2 Retail Yalue (optional)

9 Details (optional)

Import File  Ci\Program FilesWorkbenchiTransferlobTran tet D""

Batch j Mew Batch
FC Code i

FiC Rate
Petiad

Batch Data

oK | Cancel ‘ Praviaw |




